HOW WE AT ANA TAKE PEOPLE THROUGH THE STEPS 
       When we as an ANA member take on the responsibility of taking a new prospect through the work, they become the priority! Look at page 97 in The AA Big Book it explains what responsibilities to NEVER AVOID! Taking the new man/woman through the work is our greatest responsibility. At ANA we do it much in the way as the earliest members of AA did. QUICKLY! Do not make them wait on you. They are under no obligation to us. We are the ones under the obligation to them. Help them get free, just as we were helped. 
       QUESTIONS:

       1.)  Do you want to stop for good and for all?

       2.)  Are you willing to go to any lengths?

       3.)  Are you currently taking any drugs or alcohol? If no, go to 4. If yes, go to de-tox. (consult with your doctor).                      
       4.) When was the last time you used or drank? 

       5.)  So you haven’t taken anything from _______ until now?

       6.) Are you on any prescription medicine? 

STEP 1: We admitted we were powerless over drugs and/or alcohol-

                that our lives had become unmanageable.
First part of first step: Powerless over drugs and/or alcohol.

Explain the physical craving. Once we start we can’t stop, we want more.
Read xxvi, 1st paragraph. 
Read xxvii, last paragraph through the first paragraph of xxviii.
Question: Can you control the amounts you use once you start?

Question: Can you stay stopped?

Second part of first step: That our lives had become unmanageable. 

Explain the obsession of the mind.  Why we cant stay separated from the substance.
Read page 52:2 in question format. 
We have a spiritual void that must be filled with God. Although we tried with Drugs, Alcohol, Gambling, Sex, Work, this  never worked for long.
Read: Page 30, first 3 paragraphs. “The delusion that we are like others, (even in AA or NA), must be smashed.”
Read page 36:2: “Suddenly.”
Read page 24:1

Explain: We do not have choice and we cannot think it through. We are hopeless.
Read page 23:1: Therefore the main problem of the alcoholic centers in his mind, rather than in his body.

STEP 2: We came to believe that a Power greater than ourselves could restore us to sanity.
Read: 52:3

Let them know how you have been restored to sanity, with regards to your alcoholism and/or addiction.

(This is realized in step 10)

Read: 25:1 through 26:0: There is a solution.
Read: 45:1 through the first 2 sentences 46:2 “which is God.”
STEP 3: Made a decision to turn our will and our lives over to the care of God as we understood him.
Read: 60:2 through 63:1

PRAYER: 63:2: Recite the 3rd step prayer with your prospect, both on your knees.
STEP 4: Made a searching and fearless moral inventory of ourselves.

Read: 63:4 through 64:3 up to “We asked ourselves why we were angry.”

Assignment: Have your prospect write the first 2 columns of his or her fourth step. Give them a day that you will meet. Do not have them tell you when they are ready. You must set up another appointment right then and there!

Next meeting - When prospect comes back with first 2 columns done:

Take the very first or hardest resentment. Read from 64:3 to 65:1. 

Have your prospect write the 3rd column. Affects my: Self esteem, security, ambitions, personal relationships, sex relations, pocketbooks, pride.
Read: 65:3 through 67:0 up to: “they like ourselves were, were sick too.”

PRAYER: 67:0: Recite this resentment prayer with your prospect, both on your knees. 

“God help me show ___________ the same tolerance, pity, and patience that I would cheerfully grand a sick friend. This is a sick man. How can I be helpful to him? God save me from being angry. Thy will be done.” 
Read: 67:1 through 67:2

Have your prospect write the 4th column. 

Some truths about resentments that are difficult to find the answer to the fourth column.
1- They weren’t doing what you wanted them to do. Example: My mother married that jerk. 
2- You never gave them a chance. Example: Did you ever give your brother a chance to be a brother to you? 

3- You are questioning the path that God took you on, which got you right here right now. 

Example: If someone had childhood abuse, I think it is important to understand that they are not to blame, but they still are to blame for the resentment. Maybe, God will have the abused person work with abused people. In any case, the sum total of all the things that happened to your prospect in his or her life finally got them in front of you right now. 

On all the resentment that follow, do the 3rd column, then read 66:3 to the resentment prayer, (recite on knees for each one), Read: 67:1 through 67:2 Have your prospect write the 4th column. 

Read: 67:3 through 68:1 up to and including the second sentence, “We put them on paper, even though we had no resentment in connection with them.”

Assignment: Have your prospect write out all his or her fears. (This can be done now or make an appointment for your prospect to come back. Remember; give them a day that you will meet. Do not have them tell you when they are ready. You must set up another appointment right then and there!

Read: 68:1 through 68:3.

PRAYER: Next to last sentence on 68:3. God, remove my fear of ___________, and direct my attention to what you would have me be.
Example: Fear of getting sick and dying. God please remove my fear of getting sick and dying.  Now let’s direct our attention to what God would have us be. Do you think that God wants us to sit around frozen in fear of illness or death, or do you think that he would have us get checked out by a doctor to make sure everything is ok with us, and live life to it’s fullest, enjoying everyday. In that way we can be of maxim service to God and the people around us. So; God please remove my fear of getting sick and dying. Go to the doctor, trust in God, live life to its fullest, and work with others. Carry this around on a 3 by 5 card, when the fear crops up, pull it out and read it.
Read 68:4 through 69:1. This is our sex inventory. We put it on paper. Let your prospect know what other harms there are. (porn etc…) 
PRAYER: 69:2 God please mold our ideals and help us to live up to them.
Assignment: Have your prospect write his or her sex ideal, (what they now see the qualities they need to bring into a relationship so it may be healthy and fulfilling and what they want from a partner, physically, mentally, emotionally, spiritually, financially, etc…)

Read: 69:3 through 70:2.

Stress 69:3: We treat sex as we would any other problem, in meditation we ask God what we should do about each specific matter.
Step 5: Admitted to God, to ourselves, and to another human being the exact nature of our wrongs.

In doing the steps in this matter, we have already done much of step 5. 

Read: 75:2 through 75:3.

Question: Is there anything that you did or happened to you in your life that you were going to take to the grave with you and not tell anyone? THEN BE QUIET! Do not say a word! let them tell you! 
If you miss this opportunity it may lead to their death.

STEP 6: Were entirely willing that God remove all these defects of character.

Read 76: 1 Ask questions.
STEP 7: Humbly, on our knees, asked Him to remove our shortcomings – holding nothing back.

PRAYER: 76:2: Recite 7th step prayer with prospect, both on your knees.
STEP 8: Made a list of all persons we had harmed, and became willing to make complete amends to them all.

Assignment: On 3 by 5 cards, have your prospect list all the people they have harmed, (starting with the 4th column of the resentment inventory, then the harms done from their sex inventory. From there we add any harms done not in relation to resentments and all financial harms ). On the front of the card, write the person you harmed and the harm, along with any contact information that you have for that person. On the top right hand corner, have your prospect write a + or a -. A + means that they are willing to do the amends right now. A – means that they are not willing to do the amends right now. Remember; give them a day that you will meet. Do not have them tell you when they are ready. You must set up another appointment right then and there!

When your prospect returns, you go over every amends with them. On the back of the 3 by 5 cards you will have them write what the amends will be. Examples: Direct Amends, Living Amends, Grave site letter, a letter to all women kind, or mankind, restitution of money, and how much, give to charity, work with others, etc…

When an amends is going to hurt the person harmed or others, the amends cannot be made. That is where other types of amends, such as charity and working with others will be suggested.
STEP 9: Made direct amends to such people wherever possible, except when to do so would injure them or others. Must read: 77:2 and 78:0: What to do and what not to do.
Must read: 83:3: The last two sentences. What we should be.
Read: 82:2 and 82:3

Optional Read: 76:3 through 79:0. 

Step 10: Continued to take personal inventory and when we were wrong promptly admitted it.
Have your prospect read each morning 84:2 in prayer format. At the end of 84:2, direct your prospect to page 83:1, last sentence. In morning meditation, God, please show me the way of patience, tolerance, kindliness and love with _____________. Here have your prospect fill in the names of the people he or she is closest to, or any one else that they need to show patience, tolerance, kindliness and love with. Examples: Spouse, children, parents, boss, employees, partners, people you are taking through this work, people who haven’t gotten this message yet, etc…

Have your prospect read, (in prayer format), 84:3 through 85:2 every morning.

Step 11: Have your prospect read, (in prayer format), 85:3 through 88:3 every morning. 
Prayer: 86:2 God, please direct my thinking, especially divorce it from self-pity, dishonest and self-seeking motives.
At the conclusion of Meditation: 87:1: God, show me all through the day what my next step is to be, and please give me whatever I need to take care of such problems.
Prayer: 87:3 If I am doubtful or agitated God, please have me pause and ask you for the right thought or action. 

It is important to ask this of God in the morning before we are agitated or doubtful; for once we are agitated or doubtful during the day, it may be too late. We alcoholics and addicts usually don’t pause, we usually react. That is why we need to ask God in the morning, before we are agitated or doubtful.
Morning Meditation: 164:2 Fourth sentence. God show me what I can do today for the man or woman who is still sick.
Also remember, 3rd step and 7th step prayer is to be done on our knees every morning.
Assignment: Buy a timer. Meditate every morning and night for at least 20 minutes. Our personal experience shows that morning meditation is essential to recovery.

Step 12: Having had a spiritual experience as the result of this course of action, we tried to carry this message to others; especially addicts and alcoholics, and to practice these principles in all our affairs.  

Read: 89:1 and 89:2. Key in on the word intensive, in the first sentence of 89:1.

Assignment: Take others through the work as fast as possible, following these precise instructions. When a newcomer is in a meeting, get their number, offer to meet with them. Don’t let them leave without talking to them. Jump in front of the door after a meeting, which is where you will find the newcomer heading.

Have your prospect read: “Working with others.” 

VERY IMPORTANT – DO NOT WAIT UNTIL YOU ARE COMPLETELY DONE WITH “ALL” YOUR STEP WORK BEFORE WORKING WITH OTHERS; BECAUSE THAT WILL NEVER HAPPEN. The reason – Working with others is, and arguably the most important, one of these steps.
WE MUST TAKE PEOPLE THROUGH THE WORK FAST, JUST LIKE THE FOUNDING MEMBERS OF AA.  WE MUST NOT LOSE MOMENTUM! 
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